
 

 THE OPEN PROCEEDINGS OF THIS MEETING ARE RECORDED  

CAL POLY POMONA FOUNDATION, INC. 
CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA 

 
AUDIT COMMITTEE MEETING 

 
Thursday, February 13, 2020 

1:00 pm – 2:00 pm 
Building #55 - Executive Conference Room  

 
AGENDA 

 
 
 

I. ACKNOWLEDGEMENT OF MEMBERS OF THE PUBLIC who may or may not be commenting on a specific item 
or making a general comment. 

 
II. CONSENSUS ACTION ITEMS         PAGE 

Consensus Action Items: Items in this section are considered to be routine and acted on by the 
committee in one motion.  Each item of the Consent agenda approved by the committee shall be 
deemed to have been considered in full and adopted as recommended. Any committee member may 
request that a consent item be removed from the consent agenda to be considered as a separate 
action item.  If no additional information is requested, the approval vote will be taken without 
discussion. 

 
1. Minutes September 20, 2019 James Priest   2 - 3 
 ACTION: Approval 
 

III. ACTION ITEMS  
 
2. Selection of CPA Firm – Financial and Single Audits David Prenovost  4 - 15 
 ACTION:  Approval  
 
3. Selection of CPA Firm – External Child Dev Preschool Grant David Prenovost  16 
 ACTION:  Approval  
 

IV. INFORMATION ITEMS 
  
4. Professional and Continuing Education Audit Update David Prenovost  17  
 
5. Employment Development Department Audit Update David Prenovost  18 
 

 
   

V. OPEN FORUM 
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                 Cal Poly Pomona Foundation, Inc. 

Audit Committee Meeting Minutes 
September 17, 2019 

 
Present:  Mr. James Priest via WebEx, Mr. Michael Vazquez, and Ms. Joice Xiong via WebEx 
 
Absent:  Joe Simoneschi, Rachel Dominquez 
 
Staff: Mrs. Claudia Burciaga-Ramos, Ms. Jenny Dennis, Mrs. Christine He, Mr. Dennis Miller, Mr. 

David Prenovost and Ms. Karen Sandoval  
 
Guests:  Mr. Joe Romero and Ms. Karlee Haynes with GYL Decauwer, Mr. Andy Maffia and Ms. Kristen 

Guzman with Aldrich Advisors 
   

CALL TO ORDER 
 

James Priest called the meeting to order at 11:30a.m. 
 

CONSENSUS ACTION ITEMS 
 

1. Minutes:  
 

The minutes of February 12, 2019 were approved by consent. A motion was made by Joice Xiong and seconded 
by Michael Vazquez. 
 

ACTION ITEMS 
 
2. External Child Care Center Audit 2018-2019: 
  
 Joe Romero, Partner with GYL Decauwer presented the Audit Report of the State Preschool Program grants from 

the California Department of Education for the fiscal year ended June 30, 2019. He reviewed the required 
communication, their audited opinion, financial statements and footnotes. He also explained the report on 
compliance and on internal control over financial reporting based on an audit of financial statements performed in 
accordance with government auditing standards 

 
 A motion was made by Michael Vazquez to accept GYL Decauwer’s State Preschool Program Audit Report for 

the fiscal year ended June 30, 2019 and requests the report be presented to the Board of Directors for approval. 
The motion was seconded by Joice Xiong and approved 3-Ayes, 0-Nays and 0-Abstentions. 
 

3. Financial and Single Audit Reports 2018-2019: 
  
 Andy Maffia, Partner with Aldrich Advisors presented the Financial and Single Audit Reports for the fiscal year 

ended June 30, 2019. Andy reviewed the required communication, their audited opinion, management discussion 
and analysis, financial statements and footnotes. 

 
 Aldrich rendered the Foundation an unmodified opinion on the June 30, 2019 financial statements. They did not 

identify conditions considered to be material weaknesses in internal controls. They rendered an unmodified 
opinion on compliance over major programs as of June 30, 2019.  

 
  A motion was made by Michael Vazquez to accept Aldrich’s unmodified opinion upon the Foundation’s Financial 

and Single Audit Reports for the fiscal year ended June 30, 2019 and requested the reports be presented to the 
Board of Directors for approval. The motion was seconded by James Priest and approved 3-Ayes, 0-Nays and 0-
Abstentions. 
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INFORMATION ITEMS 
 
4. Employment Development Audit Update 
 
 There was no update given due to time. 
 
5. Employment Development Department Audit Update. 
  
 There was no update given due to time. 
   
 
 

The meeting was adjourned at 12:21 p.m. 
 
 

James Priest, Chair, 
Audit Committee 

3



CAL POLY POMONA FOUNDATION, INC. 
Memorandum 
 
Date:  February 6, 2020 
 
To:  Audit Committee 
  Cal Poly Pomona Foundation, Inc. 
 
From:  David F. Prenovost 
  Senior Managing Director/Chief Financial Officer 
 
Subject: EXTERNAL FINANCIAL AND SINGLE AUDIT SELECTION – 2019-20 
 
The Foundation issued Request for Proposals (RFP) to perform the Foundation financial and single audit for fiscal 
year 2017-2018 through 2021-2022 to 11 certified public accounting firms to conduct audits for GASB entities. 
Seven firms responded to the RFP including Aldrich CPAs and Advisors; BKD CPAs and Advisors, Clifton Larson 
Allen; Cohn Reznick, Macias, Gini & O’Connell, LLP; Vasin, Heyn & Company, and Windes. 
 
A Selection Committee consisting of Danielle Manning, John McGuthry, Joice Xiong, Joseph Simoneschi, David 
Prenovost, Karen Sandoval, Christine He and Debbie Schroeder-Linthicum evaluated each firm based on the following 
criteria:   
 
1. Total fees charged for each of the five years of the engagement  
2. Firm’s demonstrated experience in public agencies and not-for-profit organizations in California with 

enterprise activities  
3. Ability to meet the specific timelines and meetings 
 
The Selection Committee interviewed and performed reference checks for two of the firms who responded to the RFP.    
 
Based on the above criteria, the selection committee selected Aldrich CPAs and Advisors to perform these services for 
the annual fees of:   
 
2019-20 Financial Statement Audit $53,300  Single Audit $18,380  Total $71,680 
 
Any consulting necessary regarding the implementation of the lease standard (GASB 87) and review of the IRS 990 
tax return will be billed as out of scope based on our hourly rates. 
 
PROPOSED ACTION 
 
WHEREAS, the Selection Committee is requesting the Audit Committee’s approval to retain the selected firm to 
perform the financial and single audits for the fiscal year ended June 30, 2020 and to present their recommendation 
for review and approval to the Board of Directors at its next regularly scheduled meeting. 
 
NOW, THEREFORE, BE IT RESOLVED that the Cal Poly Pomona Foundation, Inc. Audit Committee approves 
retaining the selected firm to perform the financial and single audits for the fiscal year ended June 30, 2020 and will 
present the Audit Committee’s recommendation for review and approval to the Board of Directors at its next regularly 
scheduled meeting. 
 
Passed and adopted this 13th day of February 2020. 
 
 
 
By:   ________________________________________ 
 William James Priest, Chair   
 Audit Committee 
 Cal Poly Pomona Foundation, Inc.       
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9ay 29, 2018 
 
 
David Prenovost, CFO 
Cal Poly Pomona Foundation, Inc. 
3801West Temple Avenue, Bldg 55 
Pomona, CA 91768 
 
We are pleased to confirm our understanding of the services we are to provide for Cal Poly Pomona Foundation, 
Inc. (the Foundation) for the year ending June 30, 2020. 
 
OUR RESPONSIBILITIES, AUDIT OBJECTIVES AND PROCEDURES 
We will audit the financial statements of Cal Poly Pomona Foundation, Inc., which comprise the statement of net 
position as of June 30, 2020, and the related statements of revenues, expenses, and changes in net position, and 
cash flows for the year then ending, and the related notes to the financial statements (the financial statements).  
Accounting standards generally accepted in the United States of America provide for certain required 
supplementary information (RSI), such as management’s discussion and analysis (MD&A), to supplement Cal Poly 
Pomona Foundation, Inc.’s basic financial statements. Such information, although not a part of the basic financial 
statements, is required by the Governmental Accounting Standards Board who considers it to be an essential 
part of financial reporting for placing the basic financial statements in an appropriate operational, economic, or 
historical context. As part of our engagement, we will apply certain limited procedures to Cal Poly Pomona 
Foundation, Inc.’s RSI in accordance with auditing standards generally accepted in the United States of America. 
These limited procedures will consist of inquiries of management regarding the methods of preparing the 
information and comparing the information for consistency with management’s responses to our inquiries, the 
basic financial statements, and other knowledge we obtained during our audit of the basic financial statements. 
We will not express an opinion or provide any assurance on the information because the limited procedures do 
not provide us with sufficient evidence to express an opinion or provide any assurance. The following RSI is 
required by U.S. generally accepted accounting principles and will be subjected to certain limited procedures, 
but will not be audited:  

1) Management’s Discussion and Analysis 
2) Schedule of Foundation’s Proportionate Share of the Net Pension Liability 
3) Schedule of Foundation Contributions 
4) Other Postemployment Benefits Plan 
5) Schedule of Revenues, Expenses, and Changes in Net Position for the Debt Service Coverage Ratio 

 

We have also been engaged to report on supplementary information other than RSI that accompanies the 
Foundation’s financial statements. We will subject the following supplementary information to the auditing 
procedures applied in our audit of the financial statements and certain additional procedures, including 
comparing and reconciling such information directly to the underlying accounting and other records used to 
prepare the financial statements or to the financial statements themselves, and other additional procedures in 
accordance with auditing standards generally accepted in the United States of America, and we will provide an 
opinion on it in relation to the financial statements as a whole, in a report combined with our auditor’s report on 
the financial statements:  

1) Schedule of Expenditures of Federal Awards 
2) Schedule of Net Position 
3) Schedule of Revenues, Expenses, and Changes in Net Position 
4) Other Information 
 
 
 

Aldrich CPAs + Advisors LLP 

7676 Hazard Center Dr., Suite 1300 

San Diego, CA 92108 

5



 

Page 2 of 7 

 
AUDIT OBJECTIVE 
The objective of our audit is the expression of an objective opinion about whether your financial statements are 
fairly presented, in all material respects, in conformity with U.S. generally accepted accounting principles and to 
report on the fairness of the supplementary information referred to in the second paragraph when considered in 
relation to the financial statements as a whole. The objective also includes reporting on: 
 

 Internal control over financial reporting and compliance with provisions of laws, regulations, contracts, 
and award agreements, noncompliance with which could have a material effect on the financial 
statements in accordance with Government Auditing Standards. 

 
 Internal control over compliance related to major programs and an opinion (or disclaimer of opinion) on 

compliance with federal statutes, regulations, and the terms and conditions of federal awards that could 
have a direct and material effect on each major program in accordance with the Single Audit Act 
Amendments of 1996 and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance). 

 
The Government Auditing Standards report on internal control over financial reporting and on compliance and 
other matters will include a paragraph that states that (1) the purpose of the report is solely to describe the 
scope of testing of internal control and compliance and the results of that testing, and not to provide an opinion 
on the effectiveness of the entity’s internal control or on compliance, and (2) the report is an integral part of an 
audit performed in accordance with Government Auditing Standards in considering the entity’s internal control 
and compliance. The Uniform Guidance report on internal control over compliance will include a paragraph that 
states that the purpose of the report on internal control over compliance is solely to describe the scope of testing 
of internal control over compliance and the results of that testing based on the requirements of the Uniform 
Guidance. Both reports will state that the report is not suitable for any other purpose. 
 
Our audit will be conducted in accordance with auditing standards generally accepted in the United States of 
America; the standards for financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States; the Single Audit Act Amendments of 1996; and the provisions of the 
Uniform Guidance, and will include tests of accounting records, a determination of major program(s) in 
accordance with the Uniform Guidance, and other procedures we consider necessary for us to obtain reasonable 
assurance required to express such an opinion. We will issue written reports upon completion of our single audit. 
Our reports will be addressed to the Audit Committee of Cal Poly Pomona Foundation, Inc.  We cannot provide 
assurance that an unmodified opinion will be expressed. Circumstances may arise in which it is necessary for us 
to modify our opinion or add an emphasis-of-matter or other-matter paragraph. If our opinions are other than 
unmodified, we will discuss the reasons with you in advance. If, for any reason, we are unable to complete the 
audit or are unable to form or have not formed an opinion, we may decline to express an opinion or issue reports, 
or we may withdraw from this engagement. 
 
AUDIT PROCEDURES - GENERAL 
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial 
statements; therefore, our audit will involve professional judgment about the number of transactions to be 
examined and the areas to be tested. An audit also includes evaluating the appropriateness of accounting 
policies used and the reasonableness of significant accounting estimates made by the Foundation’s 
management, as well as evaluating the overall presentation of the financial statements. We will plan and perform 
our audit to obtain reasonable assurance about whether the financial statements are free of material 
misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) 
violations of laws or governmental regulations that are attributable to the Foundation or to acts by management 
or employees acting on behalf of the Foundation.  Because the determination of abuse is subjective, Government 
Auditing Standards do not expect auditors to provide reasonable assurance of detecting abuse. 
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Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and 
because we will not perform a detailed examination of all transactions, there is a risk that material misstatements 
may exist and not be detected by us, even though the audit is properly planned and performed in accordance 
with U.S. generally accepted auditing standards and Government Auditing Standards. In addition, an audit is not 
designed to detect immaterial misstatements or violations of laws or governmental regulations that do not have 
a direct and material effect on the financial statements or on major programs. However, we will inform the 
appropriate level of management of any material errors of any fraudulent financial reporting or misappropriation 
of assets that comes to our attention. We will also inform the appropriate level of management of any violations 
of laws or governmental regulations that come to our attention, unless clearly inconsequential, and of any 
material abuse that comes to our attention.  We will include such matters in the reports required for a Single 
Audit. Our responsibility as auditors is limited to the period covered by our audit as stated above and does not 
extend to any later periods for which we are not engaged as auditors. 
 
Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, 
and may include tests of physical existence of inventories, and direct confirmation of receivables and certain 
other assets and liabilities by correspondence with selected individuals, funding sources, creditors, and financial 
institutions. We may also request written representations from the Foundation’s attorneys as part of the 
engagement, and they may bill you for responding to this inquiry. At the conclusion of our audit, we will require 
certain written representations from you about your responsibilities for the financial statements; schedule of 
expenditures of federal awards; federal award programs; compliance with laws, regulations, contracts, and grant 
agreements; and other responsibilities required by generally accepted auditing standards.  
 
AUDIT PROCEDURES—INTERNAL CONTROL 
Our audit will include obtaining an understanding of the Foundation and its environment, including internal 
control, sufficient to assess the risks of material misstatement of the financial statements and to design the 
nature, timing, and extent of further audit procedures.  Tests of controls may be performed to test the 
effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud that are 
material to the financial statements and to preventing and detecting misstatements resulting from illegal acts 
and other noncompliance matters that have a direct and material effect on the financial statements. Our tests, if 
performed, will be less in scope than would be necessary to render an opinion on internal control and, 
accordingly, no opinion will be expressed in our report on internal control issued pursuant to Government 
Auditing Standards. 
 
As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the 
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting 
material noncompliance with compliance requirements applicable to each major federal award program. 
However, our tests will be less in scope than would be necessary to render an opinion on those controls and, 
accordingly, no opinion will be expressed in our report on internal control issued pursuant to the Uniform 
Guidance. 
 
An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material 
weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will communicate to 
management and those charged with governance internal control related matters that are required to be 
communicated under AICPA professional standards, Government Auditing Standards, and the Uniform 
Guidance.  
 
AUDIT PROCEDURES—COMPLIANCE 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the Foundation’s compliance with provisions of applicable laws, 
regulations, contracts, and agreements, including grant agreements. However, the objective of those procedures 
will not be to provide an opinion on overall compliance, and we will not express such an opinion in our report on 
compliance issued pursuant to Government Auditing Standards. 
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The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about 
whether the auditee has complied with federal statutes, regulations, and the terms and conditions of federal 
awards applicable to major programs. Our procedures will consist of tests of transactions and other applicable 
procedures described in the OMB Compliance Supplement for the types of compliance requirements that could 
have a direct and material effect on each of the Foundation’s major programs. The purpose of these procedures 
will be to express an opinion on Cal Poly Pomona Foundation, Inc.’s compliance with requirements applicable to 
each of its major programs in our report on compliance issued pursuant to the Uniform Guidance. 
 
OTHER SERVICES  
We may also provide the following bookkeeping or consulting services: 

a. Preparation of proposed journal entries. 
b. Consulting on accounting and income tax matters. 
c. Assist with the reconciliations or calculations of various balance sheet accounts. 

 
These nonaudit services do not constitute an audit under Government Auditing Standards and such services will 
not be conducted in accordance with Government Auditing Standards.  These other services are limited to the 
financial statement services previously defined. We, in our sole professional judgment, reserve the right to refuse 
to perform any procedure or take any action that could be construed as assuming management responsibilities. 
We may advise management with regard to tax positions taken in the preparation of the tax return, but 
management must make all decisions with regard to those matters. 
 
MANAGEMENT RESPONSIBILITIES 
Management is responsible for (1) designing, implementing, establishing and maintaining effective internal 
controls relevant to the preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error, including internal controls over federal awards, and for evaluating 
and monitoring ongoing activities to help ensure that appropriate goals and objectives are met; (2) following laws 
and regulations; (3) ensuring that there is reasonable assurance that government programs are administered in 
compliance with compliance requirements; and (4) ensuring that management and financial information is 
reliable and properly reported. Management is also responsible for implementing systems designed to achieve 
compliance with applicable laws, regulations, contracts, and grant agreements. You are also responsible for the 
selection and application of accounting principles; for the preparation and fair presentation of the financial 
statements, schedule of expenditures of federal awards, and all accompanying information in conformity with 
U.S. generally accepted accounting principles; and for compliance with applicable laws and regulations 
(including federal statutes) and the provisions of contracts and grant agreements (including award agreements). 
Your responsibilities also include identifying significant contractor relationships in which the contractor has 
responsibility for program compliance and for the accuracy and completeness of that information. 
 
Management is also responsible for making all financial records and related information available to us, and for 
the accuracy and completeness of that information. You are also responsible for providing us with (1) access to all 
information of which you are aware that is relevant to the preparation and fair presentation of the financial 
statements, (2) access to personnel, accounts, books, records, supporting documentation, and other information 
as needed to perform an audit under the Uniform Guidance, (3) additional information that we may request for 
the purpose of the audit, and (4) unrestricted access to persons within the Foundation from whom we determine 
it necessary to obtain audit evidence.  
 
Your responsibilities include adjusting the financial statements to correct material misstatements and confirming 
to us in the management representation letter that the effects of any uncorrected misstatements aggregated by 
us during the current engagement and pertaining to the latest period presented are immaterial, both 
individually and in the aggregate, to the financial statements as a whole. 
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You are responsible for the design and implementation of programs and controls to prevent and detect fraud, 
and for informing us about all known or suspected fraud affecting the Foundation involving (1) management, (2) 
employees who have significant roles in internal control, and (3) others where the fraud could have a material 
effect on the financial statements. Your responsibilities include informing us of your knowledge of any allegations 
of fraud or suspected fraud affecting the Foundation received in communications from employees, former 
employees, grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that the 
Foundation complies with applicable laws, regulations, contracts, agreements, and grants. Management is also 
responsible for taking timely and appropriate steps to remedy fraud and noncompliance with provisions of laws, 
regulations, contracts, and grant agreements, or abuse that we report. Additionally, as required by the Uniform 
Guidance, it is management’s responsibility to evaluate and monitor noncompliance with federal statutes, 
regulations, and the terms and conditions of federal awards; take prompt action when instances of 
noncompliance are identified including noncompliance identified in audit findings; promptly follow up and take 
corrective action on reported audit findings; and prepare a summary schedule of prior audit findings and a 
separate corrective action plan.  
 
You are responsible for identifying all federal awards received and understanding and complying with the 
compliance requirements and for the preparation of the schedule of expenditures of federal awards (including 
notes and noncash assistance received) in conformity with the Uniform Guidance. You agree to include our 
report on the schedule of expenditures of federal awards in any document that contains and indicates that we 
reported on the schedule of expenditures of federal awards. You also agree to include the audited financial 
statements with any presentation of the schedule of expenditures of federal awards that includes our report 
thereon OR make the audited financial statements readily available to intended users of the schedule of 
expenditures of federal awards no later than the date the schedule of expenditures of federal awards is issued 
with our report thereon. Your responsibilities include acknowledging to us in the representation letter that (1) you 
are responsible for presentation of the schedule of expenditures of federal awards in accordance with the 
Uniform Guidance; (2) you believe the schedule of expenditures of federal awards, including its form and content, 
is stated fairly in accordance with the Uniform Guidance; (3) the methods of measurement or presentation have 
not changed from those used in the prior period (or, if they have changed, the reasons for such changes); and (4) 
you have disclosed to us any significant assumptions or interpretations underlying the measurement or 
presentation of the schedule of expenditures of federal awards. 
 
You are also responsible for the preparation of the other supplementary information, which we have been 
engaged to report on, in conformity with U.S. generally accepted accounting principles.  You agree to include our 
report on the supplementary information in any document that contains, and indicates that we have reported 
on, the supplemental information. You also agree to include the audited financial statements with any 
presentation of the supplementary information that includes our report thereon. Your responsibilities include 
acknowledging to us in the representation letter that (1) you are responsible for presentation of the 
supplementary information in accordance with GAAP; (2) you believe the supplementary information, including 
its form and content, is fairly presented in accordance with GAAP; (3) the methods of measurement or 
presentation have not changed from those used in the prior period (or, if they have changed, the reasons for such 
changes); and (4) you have disclosed to us any significant assumptions or interpretations underlying the 
measurement or presentation of the supplementary information.  
 
Management is responsible for establishing and maintaining a process for tracking the status of audit findings 
and recommendations. Management is also responsible for identifying and providing report copies of previous 
financial audits, attestation engagements, performance audits, or other studies related to the objectives 
discussed in the Audit Objectives section of this letter. This responsibility includes relaying to us corrective actions 
taken to address significant findings and recommendations resulting from those audits, attestation 
engagements, performance audits, or studies. You are also responsible for providing management’s views on our 
current findings, conclusions, and recommendations, as well as your planned corrective actions for the report, 
and for the timing and format for providing that information. 
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You agree to assume all management responsibilities relating to the financial statements, schedule of 
expenditures of federal awards, and related notes, and any other nonaudit services we provide. You will be 
required to acknowledge in the management representation letter the services provided and that you have 
evaluated the adequacy of our services and have reviewed and approved the results of the services and have 
accepted responsibility for them. Further, you agree to oversee the nonaudit services by designating an individual, 
preferably from senior management, with suitable skill, knowledge, or experience; evaluate the adequacy and 
results of the services; and accept responsibility for them. 
 
ENGAGEMENT PERSONNEL, FEES, AND OTHER 
We understand that your employees will prepare all cash, accounts receivable, and other confirmations we 
request and will locate any documents selected by us for testing. 
 
At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection Form 
that summarizes our audit findings within 30 days of report issuance. It is management’s responsibility to 
electronically submit the reporting package (including financial statements, schedule of expenditures of federal 
awards, summary schedule of prior audit findings, auditor’s reports, and corrective action plan) along with the 
Data Collection Form to the federal audit clearinghouse. We will coordinate with you the electronic submission 
and certification.  The Data Collection Form and the reporting package must be submitted within the earlier of 
30 calendar days after receipt of the auditor’s reports or nine months after the end of the audit period. 
 
We will provide copies of our reports to the Foundation; however, management is responsible for distribution of 
the reports and the financial statements. Unless restricted by law or regulation, or containing privileged and 
confidential information, copies of our reports are to be made available for public inspection. 
 
Andy Maffia is the engagement partner and is responsible for supervising the engagement and signing the report 
or authorizing another individual to sign it. 
 
Billings for these services will be invoiced in accordance with our attached Aldrich CPAs + Advisors LLP General 
Business Terms & Conditions.   We estimate that our fees for the audit and tax returns to be the following: 
 

Year 
Financial 

Statement Audit Single Audit 990 
June 30, 2020 $53,300 $18,380 Hourly as needed 

 
Any consulting necessary regarding the implementation of the lease standard (GASB 87) will be billed as out of 
scope based on our hourly rates.  
 
However, our fees are not contingent on the results of our services.  In addition, our fee estimate is based on the 
assumptions and management responsibilities contained in this letter. Accordingly, if significant additional time 
is necessary, we will discuss it with you and arrive at a new fee estimate before we incur the additional costs. 
 
We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the 
significant terms of our engagement. If you have any questions, please let us know. If you agree with the terms of 
our engagement as described in this letter and the attached Aldrich CPAs + Advisors LLP General Business Terms 
& Conditions, please sign the enclosed copy and return it to us.  
 
Very truly yours, 
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ACCEPTED: 

This letter correctly sets forth the understanding of Cal Poly Pomona Foundation, Inc.: 

 

Management: 

 

By:   Title:   

 

Governance: 

 

By:   Title:   
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ALDRICH CPAS + ADVISORS LLP GENERAL BUSINESS TERMS & CONDITIONS 

ASSURANCE & FINANCIAL STATEMENT PREPARATION SERVICES 

 

This document describes certain customary practices and general terms, conditions, and limitations (“Terms”) 
relating to the delivery of audit, review, compilation, agreed upon procedure and financial statement preparation 
services (“Services” or “Engagement”) by Aldrich CPAs + Advisors LLP (“we” or “our”).  All Services Aldrich CPAs + 
Advisors provides to its clients or a third party (“you” or “your”) are subject to these Terms, and the terms and 
conditions contained in the accompanying Engagement Letter. 

1. Scope of Services.  Our services will be limited to the Services specifically described in our Engagement 
Letter.  Services do not include presentation to or representation before any third party, regulator or other 
authorities. If services beyond those specifically described in our Engagement Letter are requested by you or 
required, these additional services will be provided either under a separate engagement or a modification of an 
existing Engagement at an additional cost.  We presume requests for additional services by your personnel or 
agents are authorized by you. Our agreement to provide Services under the current Engagement does not 
obligate us to accept any other engagement. 

2. Invoices.  Our fees and expenses are billed on a regular basis.  Unless otherwise indicated, fees and expenses 
quoted in our Engagement Letter are estimates, are not contingent on the results of the Services, and each 
invoice is payable in full on receipt.  If you believe any invoice is incorrect or unacceptable, you will notify us in 
writing within 30 days of receipt.  Aldrich CPAs + Advisors may suspend or terminate Services and charge interest 
on amounts due if any invoice remains unpaid more than 30 days after date of invoice. 

3. Confidentiality.  Aldrich CPAs + Advisors and its employees will maintain the confidentiality of your 
Confidential Information, as defined below.  We may disclose Confidential Information if compelled by a court or 
governmental agency, but we will use reasonable efforts to inform you prior to such disclosure.   

Aldrich CPAs + Advisors will use reasonable precautions to protect your Confidential Information, but we have no 
obligation to use any measures not regularly employed by us in protecting our own Confidential Information.  
Except as provided below, “Confidential Information” means (i) information contained in your internal financial 
and business records, (ii) information reported on your tax returns, and (iii) other information concerning you or 
your business that is marked confidential” or otherwise identified as “confidential” in writing at the time of 
disclosure. Confidential Information does not include information (i) that is or becomes publicly known or 
available without breach of our obligations under this section, (ii) is disclosed by you to another party without 
confidentiality restrictions, (iii) is received by us on a non-confidential basis from another party reasonably 
presumed to be authorized to make such disclosure, or (iv) previously known or subsequently independently 
developed by us.

12



 

2 Aldrich CPAs + Advisors LLP Assurance General Terms and Conditions 

4. Data Security.  Aldrich CPAs + Advisors regularly communicates via email and stores and process your 
information, including Confidential Information, on private networks and secured provider networks, computer 
servers and applications (the “Cloud”).  Emails and other electronically stored and transmitted information may 
be diverted, intercepted, altered, read, disclosed or otherwise used or communicated by unauthorized third 
parties. While we will use resources and select suppliers of computer services that we determine provide highly 
secure environments, the security and protection of email and other electronically stored or transmitted data 
cannot be guaranteed or warranted.  Accordingly, we will not be responsible for and specifically disclaim any 
liability for any information security breaches whatsoever, unless such breach is the result of our gross negligence 
or intentional misconduct, subject to the limitations set forth in Section 12. 

5. Deliverables, Documents & Files.  We will deliver to you the opinions, reports, financial statements or other 
documents or information expressly identified in the Engagement Letter (“Deliverables”).  Unless otherwise 
provided by applicable laws or regulations and except for the Deliverables, our work product, work papers and 
files will remain our property; and we retain all related intellectual property rights.  We, in our sole discretion, may 
provide you with access to or copies of our work product, work papers and files, but you agree to pay all costs 
associated with such access or copies. At the conclusion of our Engagement, we will promptly return to you your 
original records and documents.  We will retain Engagement documentation for a period of 7 years.  Thereafter, 
we will destroy our Engagement files in accordance with our document retention policy. 

6. Document Production & Testimony.  If, during the Engagement or thereafter, we are requested or 
authorized by you, or if we are required by law or regulation, subpoena or other authorities or legal process, to 
produce any documents or files, or to make our personnel available in connection with our Engagement, you will 
reimburse us for our professional time and expenses, as well as the fees and expenses of our legal counsel or 
other advisors, incurred in responding to such requests. 

In certain circumstances, information, particularly Confidential Information, may be protected by an 
accountant/client privilege; which you are responsible for recognizing, asserting and maintaining. You must notify 
us if you wish to claim any privilege, and we will cooperate with your reasonable instructions relating to the 
privilege.  Any questions concerning the availability, maintenance, waiver, and process for asserting a privilege 
should be directed to your legal counsel.  In some jurisdictions the accountant/client privilege may belong to the 
accountant and not the client. 

7. Third Parties, Independent Contractors. In performing the Services, we may use the services of domestic 
and foreign (as permitted by applicable law and regulation) independent contractors, other third party personnel, 
and part-time or seasonal employees.  By engaging us, you authorize us to allow employees of such third parties 
to access to your files, financial information and other Confidential Information as necessary to provide the 
Services. We require third parties to protect the confidentiality of Confidential Information disclosed to them; and 
may also require you to execute documents authorizing such disclosure.  Our use of any third party does not 
affect our obligations to you under our Engagement Letter. 

8. Reliance.  Our Services, including our opinions, reports, compilations or financial statements, are provided for 
your benefit, and not for the benefit of any third party.  You agree to indemnify and hold Aldrich harmless, in 
accordance with Seciton 13, from claims based on a third party’s use of or reliance on our  Services. 
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9. Changes in Laws, Regulations & Standards.  Changes to applicable law, regulations, and accounting, 
auditing or professional standards could materially affect the performance of the Services, including our opinions, 
reports, and presentation of financial statements.  Such changes may also impact the time required to complete 
the Services and our professional fees. 

10. Independence & Conflicting Engagements.  If at any time, we determine in our sole discretion that our 
independence or objectivity is potentially impaired or a conflict of interest exists which prevents us from 
providing the Services in accordance with the applicable professional and ethical standards, we will notify you of 
the potential impairment or conflict, and we may withdraw from the engagement, unless the impairment or 
conflict can be removed to the extent permitted by applicable professional and ethical standards. You agree to 
advise us of other actual or potential engagements involving Aldrich CPAs + Advisors. 

11. Termination. You may terminate the Engagement Letter at any time by written notice to us.  Subject to any 
restrictions imposed by applicable professions and ethical standards, we may terminate the Engagement Letter at 
any time upon written notice to you.  Termination for any reason will not affect your obligation to pay us for fees 
and expenses incurred prior to termination, or our obligation to transfer files to and otherwise cooperating with 
successor auditors or accountants.  If you terminate any Engagement Letter after we have commenced performing 
services under a fixed fee arrangement, you are obligated to pay us the entire fixed fee upon termination. All 
provisions of these Terms and the Engagement Letter will survive the termination of the Engagement Letter; except 
our obligation to perform Services and your obligation to pay invoices for Services not performed. 

12. Warranties & Limitations.  The Services performed under the Engagement Letter and Terms are professional 
in nature.  Aldrich CPAs + Advisors warrants that it will perform the Services in good faith, with due care and in 
accordance with any applicable professional standards.  Aldrich CPAs + Advisors specifically disclaims all other 
warranties, either express or implied, and makes no guarantee regarding the results of the Services and/or the 
use or implementation by you or any permitted third party.  As your exclusive remedy for any breach of this 
warranty, Aldrich CPAs + Advisors will, on receipt of written notice within a reasonable time following the 
discovery of the breach, use diligent efforts to cure the breach.  

If Aldrich CPAs + Advisors fails to provide an acceptable cure in a reasonable period of time, Aldrich CPAs + 
Advisors will return the professional fees paid to Aldrich CPAs + Advisors with respect to the Services giving rise to 
the breach, not to exceed the amount of actual and direct damages resulting from our failure to meet our 
obligations. This will be your sole and exclusive remedy. In no event will our liability for any claim arising out of or 
relating to our failure to meet our obligations under the Engagement Letter or these Terms exceed the amount 
of the fees actually paid to us under the Engagement Letter or extend to any indirect consequential, special, 
exemplary or punitive damages. 

Any claim or action by either party, regardless of its nature, arising out of or relating to any matter under the 
Engagement Letter or these Terms must be brought with 24 months after the party first knows or has reason to 
know that the claim or cause of action exists, unless otherwise provided by applicable law. 

13. Indemnification.  You will indemnify and hold harmless, Aldrich CPAs + Advisors, its subcontractors and their 
personnel from any and all costs, expenses, settlements or penalties (“Liability”) related to any proceeding 
initiated by a third party, and to the extent that such Liability results directly or indirectly from your knowing, 
intentional or negligent misrepresentations, the provision of inaccurate or incomplete information by you, 
material errors, irregularities, fraud, embezzlements or other defalcation not detected by us, or the unauthorized 
disclosure of our Deliverables to a third party; provided that the Liability is not the result of our failure to comply 
with professional standards, these Terms or the Engagement Letter. 
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14. Dispute Resolution.  Aldrich CPAs + Advisors and you agree that any dispute regarding the Services will be 
finally resolved first through mediation, and, if unsuccessful, through arbitration.  Following a good faith attempt 
by the parties’ representatives to resolve the dispute, non-binding mediation may be initiated by either party; and 
the parties will select a mediator acceptable to both and will share the cost of mediation equally.  Failing 
resolution through mediation, the parties will submit the dispute to binding arbitration before a single arbitrator 
with accounting industry experience reasonably acceptable to the parties. The arbitration will be subject to the 
rules established by the parties or the arbitrator, if the parties cannot agree. Arbitration will take place in 
Clackamas County, Oregon, or such other place as the parties may agree. The findings of the arbitrator will be 
final and binding, and enforceable in any court with appropriate jurisdiction.  Each party shall bear its own costs 
related to the arbitration; provided, however, the parties shall share the fees and expenses of the arbitrator 
equally.  

You acknowledge and agree that no affiliated or related entity of Aldrich CPAs + Advisors will have any liability to 
you or any other person; and you will not bring any action against any such affiliated or related entity of Aldrich 
CPAs + Advisors in connection with the Engagement. 

15. General.  These Terms and the Engagement Letter represent our entire agreement and understanding 
concerning the Services described in the Engagement Letter, and supersede all prior negotiations, commitments 
or agreements.  These Terms and the Engagement Letter may only be amended by our written agreement. In the 
event of a conflict between these Terms and the Engagement Letter, these Terms will prevail. 

If either party is delayed in performance or has the inability to perform due to any breach of this agreement by 
the other party, act of God, labor dispute or strike, or civil disturbance, significant cyber security incident 
perpetrated by an external third party, or any other cause beyond that party’s control and not due to that party’s 
fault or negligence, then the failure to perform is excused.  The other party shall have the right to terminate this 
agreement if such failure continues for an unreasonable period of time, and neither party shall be liable to the 
other party on such termination. 

No waiver of any breach of these Terms or the Engagement Letter will be effective unless the waiver is in writing 
and signed by the applicable party.  No waiver of one breach will be a waiver of any other or subsequent breach. 

You may not assign the Engagement Letter to any other party without our prior written consent, except that you 
may assign the Engagement Letter to any party that acquires substantially all of your assets and goodwill.  These 
Terms and the Engagement Letter is binding on Aldrich CPAs + Advisors’ and your successors and assigns.  
Except as expressly provided in the Engagement Letter, there are no third party beneficiaries to the Engagement 
Letter. 

The Engagement Letter, including these Terms, and all matters relating to the Services will be governed by the 
laws of the State of Oregon.  Any legal action related to the Services not subject to arbitration as described in 
Section 14 will be brought exclusively in the appropriate court located in Clackamas County, Oregon.  

If any provision of these Terms or the Engagement Letter is found to be unenforceable, such finding will not 
affect the enforceability of other provisions; and such unenforceable provision will be deemed modified to the 
extent necessary to render it enforceable, preserving to the fullest extent permissible the intent of the parties. 
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CAL POLY POMONA FOUNDATION, INC. 
Memorandum 
    
Date:  February 6, 2020 
 
To:  Audit Committee 
  Cal Poly Pomona Foundation, Inc. 
 
From:  David F. Prenovost 
  Senior Managing Director/Chief Financial Officer 
 
Subject: EXTERNAL CHILD DEVELOPMENT PRESCHOOL GRANT PROGRAM AUDIT – 2019-2020 
 
Foundation manages a Child Development Preschool Grant program funded through the California 
Department of Education.  The Child Development Division of the California Department of Education, which 
disburses public funds under contracts with non-profit organizations to provide services to children under 
code section 8448 of the California Education Code, requires an annual financial and compliance audit of this 
program.  In November 2015, Foundation issued a request for proposal (RFP) for an independent audit of this 
grant program. The Foundation issued the RFP to 5 certified public accounting firms who specialize in this 
type of audits and requested these forms respond to the RFP by January 29, 2016.    
 
Foundation management reviewed these proposals including total fees charged for each of the five years of the 
engagement, Firm’s demonstrated experience in California Department of Education funded programs, 
reference checks, and ability to meet the specific timelines and meetings schedules. Proposals were received 
and accepted from firms with demonstrated experience and competency in financial and governmental 
auditing standards.  The minimum qualifications for firms submitting proposals are: 
 

1. The firm must have existing clients, including California public agencies, educational 
institutions, or non-profit organizations, having California Department of Education Child 
Development Programs with members of the audit team knowledgeable in the compliance 
requirements of these programs; 

 
2. Must be in good standing with the California Department of Education’s Audits and 

Investigations Division. 
 
3. Total fees charged for engagement 

 
Based on the above criteria, Foundation management selected GYL Decauwer, LLP to perform these services 
for the following annual fee of:   
 
    2019-2020  $15,500 
 
PROPOSED ACTION 
 
WHEREAS, Foundation management is requesting the Audit Committee’s approval to retain the 
recommended firm to perform the Child Care audit for the fiscal year ended June 30, 2020 upon mutual 
agreement by the firm and to present their recommendation for review and approval by the Board of Directors 
at its regularly scheduled meeting. 
 
NOW, THEREFORE, BE IT RESOLVED that the Cal Poly Pomona Foundation, Inc. Audit Committee 
approves retaining the recommended firm to perform the Child Care audit for the fiscal year ended June 30, 
2020 upon mutual agreement by the firm and will present the Audit Committee’s recommendation for review 
and approval by the Board of Directors at its regularly scheduled meeting. 
 
Passed and adopted this 13th day of February, 2020 
  
By:   ________________________________________ 
 William James Priest, Chair    

Audit Committee  
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Memorandum   
 
Date:  February 6, 2020 
 
To:  Audit Committee          
  Cal Poly Pomona Foundation, Inc. 

 
From:  David F. Prenovost, 
  Senior Managing Director/CFO 
 
Subject: CSU Chancellors Office – Professional and Continuing Education    
 
As discussed in our prior Audit Committee meeting in September 2019, the Office of Audit and 
Advisory Services (OAAS) from the Chancellor’s Office has conducted an audit of Professional 
and Continuing Education (PACE) as a result of the 2019 Annual Risk Assessment.   
 
Background The OAAS issued a letter to Dr. Soraya M. Coley, President of the University 
dated July 2, 2019, and based upon the results of the 2019 Annual Risk Assessment, a review 
of PACE at Cal Poly Pomona began on July 22, 2019.  
 
The objectives of the audit is to ascertain the effectiveness of campus operational, 
administrative, and financial controls related to PACE and to ensure compliance with relevant 
governmental regulations, Trustee policy, Office of the Chancellor Directives, and campus 
procedures. The audit will also consider sound administrative practices and the potential impact 
of significant risks in the scope of their review.  
 
The auditor’s fieldwork took approximately 160 hours, with an entrance meeting, included 
weekly meetings to discuss the preliminary observations and recommendations along with an 
informal exit conference.   
 
The College of the Extended University received seven recommendations and the expected 
completion date to clear the auditor’s recommendations are during the months of February, 
March and April 2020.   We will continue to update this Committee as necessary regarding this 
audit. 
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Memorandum   
 
 
 
 
Date:  February 6, 2020 
 
To:  Audit Committee 
  Cal Poly Pomona Foundation, Inc. 
   
From:  David F. Prenovost, Senior Managing Director/CFO 

Cal Poly Pomona Foundation, Inc. 

    
Subject: Employment Development Department Audit Update 
 
As discussed at the Board meeting in December 2019, the Foundation was notified in July 2018 
by the California Employment Development Department (EDD) of an audit they were going to 
conduct with Foundation.  The audit covered the period April 1, 2016 through March 31, 2019 
and resulted in the following finding: 
 
The audit disclosed that we had unreported wages and/or taxes for the period audited due to 
incorrectly classified independent contractor payments that the EDD determined should be 
employee wages. 
 
As expected, Foundation has fully cooperated with the EDD audit process.  Foundation received 
a Proposed Notice of Assessment dated July 15, 2019, for incorrectly classifying employees as 
independent contractors, in the amount of $103,861.  After several discussions with the EDD 
auditor and providing clarification on some of the information from Foundation the EDD auditor 
was interpreting, on July 26, 2019, we were notified of the final results of that audit.  Those 
results included an assessment of slightly less than $80,000. 
 
This amount is comprised of three separate amounts: Late Fees of about $2,000, Personal 
Income Tax (PIT) of about $39,000, and Short Term Disability (SDI) of about $39,000.  We have 
already submitted the appropriate documents to eliminate the PIT although it will not formally be 
abated until sometime in the first calendar quarter of 2020 due to EDD procedures.   
 
While we have requested a Reassessment through the appropriate EDD process (this request 
is basically an appeal to their decision) we have decided to forgo an analysis of their list of 
payments identified by the EDD auditor as being incorrectly classified as an independent 
contractor, and accordingly not dispute that decision in the Reassessment process.   
 
Therefore we are agreeing with their finding, and accepting the amount assessed for Late Fees 
of approximately $2,000 and Short Term Disability (SDI) of approximately $39,000. Accordingly, 
we have paid $35,543.72 and have a remaining balance of approximately $6,000 that will be 
paid in the first calendar quarter of 2020 per EDD protocols.  
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